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IIpaBuiia oGMeHa 1eJ10BbIMH MOAAPKAMH

H 3HAKAMH J1€JIOBOI'0 rocTenpHHMCTBA
B MB/IOY nerckuii cax Ne 246

I\ OO01mue nos1oKeHust

1.1.IlpaBuna oOMeHa HEIOBBIMH MOJAPKAMH M 3HAKAMH JIEJIOBOTO
rocrenpurmMctBa B MBJIOY perckumii cam Ne 246 (nmamee — YupexeHue)
(manee —IIpaBuia) pa3paGoTaHbl B COOTBETCTBUM C MOIOKEHUIMH Koncturynun
Poccuiickoit  ®enepanun, ®enepanpHOro 3akoHa ot 25.12.2008 Ne 273-®3
O npoTHBONEHCTBIM KOPPYIIUK» ¥ MPUHATHIME B COOTBETCTBHM ¢ HHMH MHBIMH
3aKOHOATEJIbHBIMU U JIOKAJIbHEIMU aKTaMH.

1.2. TlpaBuna ompenensioT exuHble s BCeX PaGOTHUKOB Yupexnenus
TpeOOBAHUS K TAPEHHUIO ¥ IIPUHATHIO JIENOBBIX ITOJAaPKOB.

1.3. Yupexxnenue mnonmepxuBaeT KOpNOpaTHBHYIO KyJIBTYpY, B KOTOpOii
ACIIOBBIC TONAPKM, KOPIOPAaTHBHOE TIOCTEIIPUMMCTBO U IIPEICTABUTENBCKUE
MEPONpPHUATHSL PaCCMAaTPHBAIOTCS TOJBKO KAaK HHCTPYMEHT I YCTaHOBJICHHS
Y IONIEpXKAHUS  IETIOBBIX OTHOILUCHHM W KaK IIPOSIBJICHHE OOIIENPUHSTOM
BEKJIMBOCTH B XOJI€ IEATEIIBHOCTU Y UPEIKICHUS.

1.4. YupexxneHne HCXOOUT M3 TOro, YTO JIOITOBPEMEHHBIE  JEJIOBLIE
OTHOWICHHs OCHOBBIBAIOTCS HA IOBEPUM U B3aUMHOM yBakeHUH. OTHOIIEHHS, pH
KOTOPBLIX HApyIIaeTCs 3aKOH M INPHHLMIBI JEI0BOH STUKH, BPEAAT peIyTaLdu
Yupex/ieHus: U Y€CTHOMY HMEHH ero pabOTHHKOB, W He MOI'yT 00OecredYuTh
YCTOHYHBOE JOITOBPEMEHHOE pa3BUTHe YupexaeHus. Takoro poxa OTHOIIEHHS He
MOTYT OBITh IPHEMJIEMEI B IIPAKTHKE PAOOTHI YUpeKIeHHs..

1.5. leicteue  IlpaBun  pacmpocTpaHseTcs Ha  Bcex pabOTHHKOB
YupexneHus, BHe 3aBUCHMOCTH OT YPOBHS 3aHHMAeMO TOKHOCTH.

1.6. [lannsle IIpaBuita npecienyer ciaemayromnme memiu:

- obecrieyeHre €MHOOOPA3HOTO TOHMMAHMS PONH M MecTa JeJIOBBIX
[IOZapKOB, NIEJIOBOTO  IOCTENPUUMCTBA, [PEACTABUTENBCKHX MEPOIPUATHH B
ACTOBQM NPAKTUKE YYIpexkIeHHs;

- OCYIICCTBJICHUE  YINPABIEHYECKOM U  XO3SMCTBEHHOM HesTeILHOCTH
YupexIeHus UCKIIFOYUTEIFHO Ha OCHOBE HAUIeKAIIHX HOPM U IIPaBUJI JIEJIOBOIO



MOBEACHUS, 0a3UPYIOIIMXCSA HA IPUHIMIIAX KaYeCTBa PEJOCTABICHHS YCIIYT,
3alUThl KOHKYPEHIIUH, HEJOMYIIEHUSI KOH(IJIMKTa HHTEPECOB;

- OIpENIETICHUE E€UHBIX UIsl BCEeX PaOOTHUKOB YUpeKIeHUs TpeOOBaHMIA
K JapEHUI0 W TMPUHATUIO [EJOBBIX IMOJAPKOB, K OpraHu3aludd U Y4YacTHUIO
B [IPEICTABUTEIBCKUX MEPONPUITHIX;

- MUHUMHM3UPOBAHUE PUCKOB, CBSI3AHHBIX C BO3MOKHBIM 3J10YNOTPEOICHHEM
B 00JIaCTU MOJAPKOB, MPEICTaBUTENLCKUX MeponpusThil. Hanbonee cepbesHbIMU
U3 TAKMX  PHUCKOB  SBISIIOTCS  OMACHOCTh MOJAKYNAa M B3STOYHHUYECTBO,
HECIPaBeJIMBOCTh 0 OTHOIIEHUI0 K KOHTpAareHTaM, NPOTEKIHOHU3M BHYTPHU
YupexaeHus.

2. TpeGoBaHus, NpeAbsiBJIsieMble K 1eJI0BBIM MOAAPKaAM
1 3HAKAM /1eJIOBOT'0 IOCTeNPUUMCTBA

2.1. PaGoTHUKH Y4UpexJIeHHs] MOTYT TOJIy4aTh JEJIOBBIC MOJAPKHU, 3HAKU
JIEJIOBOTO TOCTEMPUUMCTBA TOJIBKO Ha OPUIIUATIBHBIX MEPONIPUSITHUSX, TIPU YCITOBUU,
YTO ATO HE MPOTUBOPEUYUT TPEOOBAHUSIM AaHTUKOPPYMIIMOHHOTO 3aKOHOIaTENIbCTBA
u HactosiuM [IpaBunam.

2.2. Tlomapku W ychnyru, TpPUHUMAEMble WIH  TPEIOCTaBIsEMbIC
YupexaeHueMm, nepeaoTcss U MPUHUMAIOTCA TOJIBKO OT UMEHHU YUpEKJICHUS B
11eJI0M, a He KaK MOJAapOK WIH Mepejiada ero OT OT/ICIbHOT0 paboTHHKA.

2.3. JlenoBbie MOJApKH, KOTOPbIE PAOOTHUKH OT UMEHH Y UpPEKIEHUS MOTYT
nepeAaBaTh APYrUM JIMIAM WM OPUHUMATh OT JPYTUX JIMI B CBSI3U CO CBOEM
TPYJIOBOM JESATEIBHOCTBIO, @ TAKXKE MPEICTABUTEIBCKHE PACXOlbl Ha JEJOBOE
rOCTENPUUMCTBO JOJIKHBI COOTBETCTBOBATH CIAEAYIOIIUM KPUTEPUSIM:

- OBITh TIPSIMO CBSA3aHBI C YCTaBHBIMH UEISMU JAESITEIBHOCTH YUpPEKICHUS,
aM00 C MaMATHBIMU JaTaMu, OOWIESIMHU, OOIICHAIIMOHATBLHBIMHU TMpa3THUKAMHU,
WUHBIMH COOBITUSAMY;

- OBITh pa3yMHO OOOCHOBAaHHBIMU, COpPAa3MEPHBIMU U HE SBIATHCA
npeaMETaMU POCKOUIN;

- HE TIPEJICTaBIATh COOOM CKPBITOE BO3HATPAKICHHUE 32 YCIYTY, ACHCTBUE UITU
0e3eiicTBIE, TIOMMYCTUTEIHCTBO WA MTOKPOBUTENIBCTBO, MIPEAOCTABICHUE TTPaB WIH
MPUHATHE OMpPENENCHHBIX pEIIeHW, Ju00 TOMBITKY OKa3aTh BIMSHUE Ha
MOJIy4aTestsi ¢ ”HOM HE3aKOHHOM MJIM HE3TUYHOU LENBIO;

- HE CO3/1aBaTh JJIA OJTydaTessi 0053aTeIbCTBA, CBI3AHHBIE C €T0 CITY>KEOHBIM
MOJIOKCHHE WIIM UCTIOJTHEHUEM CITY>KEOHBIX (TOJDKHOCTHBIX) 00S13aHHOCTEH;

- HE CO3/1aBaTh PEIIYTALIMOHHOIO PUCKA [T I€JIOBOTO UMHJIKA Y UPEKACHUS,
pPa0OTHMKOB M MHBIX JIUI[ B CIIy4ae PACKpbITUS HHPOPMAIMU O COBEPIICHHBIX
MOJapKax U MOHECEHHBIX NPEACTABUTEIBLCKUX PACXOAAX;

- HE TPOTUBOPEUYUTHh MNPUHIUIIAM U TPEOOBAHUSIM AHTUKOPPYIIUOHHOIO
3akoHoAaTenbcTBa Poccuiickoit @eneparuu, [lonoxeHno 00 aHTUKOPPYHIIUOHHOMN
MOJIUTUKH B Yupexaennu, Kogekcy dTUKH U CITy>KeOHOTO MOBEIeHUs paOOTHHKOB
VYupexaenus u o01enpuHITHIM HOPMaM MOPAJI U HPABCTBEHHOCTH.

2.4. JlenoBble IOApKH, B TOM YHCIIC B BUJIC OKa3aHUS yCIyT, 3HAKOB 0CO00T0
BHUMaHUSA W Yy4acTHUsl B Pa3BJICKATENIbHBIX M AHAJIOTHYHBIX MEPONPUSITUAX HE
JOJKHBI CTaBUTh MPUHUMAKONIYI0 CTOPOHY B 3aBUCUMOE MOJIOKEHUE, NPUBOIUTH
K BO3HUKHOBEHHIO KaKUX-IMOO BCTPEUHBIX 00S3aTE€NBLCTB CO CTOPOHBI MOJIyYaTeNs



WM OKa3bIBaTh BIUSHUE HA OOBEKTUBHOCTD €T0 JIEJOBBIX CYKIECHUN U PEILICHUN.

2.5. CTOMMOCTb ¥ IEPUOIUYHOCTH JAPEHUS U MOIYUESHHSI I€JIOBbIX TOAAPKOB
W/WIM y4acTHsl B IPEICTABUTEILCKUX MEPONPUATUAX OJHOIO U TOTO K€ TPETHETO
JULA J0JHKHBI ONPEENSAThCS AEI0BOM HEOOXOAUMOCTBIO U ObITh Pa3yMHBIMHU.

2.6. B kauecTtBe mojapkoB paOOTHUKU YUPEXKACHUS JOJKHBI CTPEMUTHCS
UCIIOJIb30BaTh B MAaKCUMAJbHO JOIMYCTUMOM KOJIMYECTBE CIYy4YaeB CYBEHHDBI,
MPEeAMETHl U U3JEIHs, UMEIOUIUE CUMBOJIMKY Y UPEKICHUS.

2.7. llopapku U ycnyru He JOJKHBI CTaBUTh MOJI COMHEHME UMUK WIH
J€JIOBYIO PENYTALUIO Y UpexKIECHUS WIN €ro Pa0OTHUKOB.

3. [IpaBa 1 00s13aHHOCTH PA0OTHUKOB Y Upe:KIeHUsl IPU 00MeHe
JAeJIOBBIMHM MOXAPKAMHU M 3HAKAMH [1eJI0BOI0 rOCTENPMUMCTBA

3.1. PaGOTHHKH, TIPEICTABIISAS UHTEPECH Y UPSKIACHHSI WU JEHCTBYS OT €r0
UMEHH, JO/DKHBI COOJIIOJIaTh TPAHMIIBI JOMYCTUMOTO IOBEJACHUS TPU OOMEHE
JICIIOBBIMU T10JIApKaMHK M MPOSIBJICHUH JICIOBOTO TOCTEIIPHUMCTBA.

3.2. PaGoTHUKM YUpeKJICHHS BIIPaBE JAPUTh TPETHUM JIUIAM U MOJIy4aTh OT
HUX JICJIOBBIC TIOJIApKH, OPTaHW30BHIBATH M y4YaCTBOBATh B IPEICTABHTEIBCKUX
MEPOIPHUATHUAX, €CIIH 3TO 3aKOHHO, THYHO U JICJIACTCS UCKITFOUUTEIBHO B JCIOBBIX
IEJSIX, ONPEeICHHBIX HacTosmuMu [IpaBuiamu.

3.3. Ilpu 5r00BIX COMHEHHSX B MPAaBOMEPHOCTH WJIM ITHYHOCTH CBOUX
nehcTBUN paOOTHUKM YupexIeHus o00sS3aHbl TMOCTaBUTh B  HU3BECTHOCTH
PYKOBOIUTENS YUPEKIEHUS U MPOKOHCYIBTUPOBATHCS C HUM, MIPEXK]IEC YEM JapUTh
WIM TOJIy4aTh MOJAPKH, YYacTBOBaTh B TEX WJIM HHBIX MPEICTaBUTEIBCKUX
MEPOIPUSITUSX.

3.4.1lpu moNy4eHUH JIETOBOTO TMOJapKa WJIM 3HAKOB  JEJIOBOTO
rOCTEIIPUUMCTBA PpPA0OTHUKU YUpEKIeHUs 00s3aHbl MPUHUMATH MEpHI IO
HEJOMYIIEHUIO BO3MOXXHOCTH BO3HUKHOBEHHSI KOH(IMKTAa HHTEPECOB.

3.5. PaGoTtHukn VYupexIeHus He BIpaBe HCIOJIb30BaTh CIy)KeOHOE
MOJIO)KEHHUE B TUYHBIX X, BKIIIOUYAsl UCIIOJIb30BaHUE UMYIIIECTBA Y UPEKIACHHUS,
B TOM YHCIIE:

- TSl TIOTYYEHUS TIOJJAPKOB, BOSHATPAXKIACHUS M MHBIX BBITO JUIs €0 JIMUHO
U ApyTUX JHIl B OOMEH Ha OKa3aHue YUPEKICHHEM KaKux-IuOO YCIyT,
OCYIICCTBJICHHs] MO0 HEOCYIIECTBICHUS OMPEICICHHBIX NEUCTBHUM, Tepenadn
uH(OpPMAIINK, COCTaBIAIONICH  CIYKEOHYI0, KOMMEPYECKYI0 WIW HHYIO
OXpaHsEMYI0 3aKOHOM TalHY;

- ISl TIOJTYY9EHHSI TIOJIApKOB, BO3SHATPAXKIACHUS U WHBIX BBITOJ IS JIMYHO U
JAPYTHX JUIl B TIPOIECCE BENCHUS ACN YUPEKICHHs, B TOM YHCIIe, KaK /10, TaK |
MOCJIC TIPOBEICHUS IEPETOBOPOB O 3aKIIIOUCHHUH IPAKIAHCKO-TIPABOBBIX JOTOBOPOB
Y UHBIX CHCIIOK.

3.6. PaGoTHukam VYupexneHus HE pPEKOMEHIYeTCs TMPUHUMATh WU
nepeIapruBaTh MOJAPKU JTUOO0 YCIYTH B J0OOOM BUJE OT TPETHUX JIUI] B KAYeCTBE
0JIar0TapHOCTH 32 COBEPIIECHHYIO YCIYTY WIH TaHHBIN COBET.

3.7. He nomyckaetcs nepeiaBaTth ¥ IPUHUMATH ITOJTAPKH OT Y UPEKICHUS, €TO
pabOTHUKOB W TIPEACTABUTENICH B BHJIC JCHEKHBIX CPEJCTB, KaK HAIWYHBIX, TaK



¥ OE3HAIMYHBIX, HE3aBUCUMO OT BAIIOTHI, a TAKXKe B (POpMe aKIuii, ONMINOHOB WJIH
WHBIX JTUKBHUIHBIX IICHHBIX OyMar.

3.8. PaboTHuku VYupexaeHus JOJDKHBI OKa3bIBaThCA OT MPEIJIOKECHUMH,
MOJTyYeHUs] MOJIaPKOB, OIJIATHl UX PACXOJOB M T.I., KOTJa MOJ00HBIE NEHCTBUS
MOTYT HOBIUATH WU CO3]]aTh BIIEYATICHUE O BIUSHUYU HA HCXO]I CICTIKH, PE3yIbTaT
MPOBEJICHHSI TOPTOB, Ha IPUHUMAEMBIE Y UPEKICHUEM PEIICHHUS U T.1.

3.9. PaGoTtHukn VYupexzaeHuss He npuemstor koppynuuu. Ilomapku He
JOJDKHBI OBITh HCIIONB30BAHBI I JTa4W/TIOIY9CHUsI B3STOK WIM KOPPYINIHHA B
JOOBIX €€ MPOSIBICHUSAX.

3.10. PaGoTHuk YupexieHus HE BOpaBe MpeajaraTb TPETbUM JIMLAM WU
NPUHUMATh OT TAKOBBIX IMOJAPKH, BHITUIATHI, KOMIEHCAIIMA U T.M. CTOMMOCTBHIO
coitie 3000 (Tpex Thicsiv) pyOJsiel UM HE COBMECTUMBIE C 3aKOHHOM MPAKTUKOM
JICNIOBBIX OTHOIICHHWN. Ecim paGoTHUKY YupexaeHus NpeiaratoTcsl MoJI0OHbIE
NOJIapKU WJM JEHbI'M, OH O00s3aH HEMEIJEHHO 00 JTOM pPYKOBOIUTEIIO
YupexnaeHus.

3.11. PaGoTHuk YupexxaeHuss KOTOPOMY TpPHU BBINOJIHEHUH JIOKHOCTHBIX
00s13aHHOCTEH Tpe/TaraloTcs MOJAapKU WM HHOE BO3HATPAXKICHHUE KaK B MPSMOM,
TaK ¥ B KOCBEHHOM BHJIE, KOTOPHIE CIIOCOOHBI TOBJIHATH HA IMOATOTABIMBAaCMEbIC
/WM TpUHUMAeMble WM pEIIeHUs WIM OKa3aTh BIMSHHE Ha  €ro
neiicTBre/0e3eCTBUE, JOIKEH:

- OTKa3aThCsl OT HUX U HEMEJIJIEHHO YBEJIOMMTb PYKOBOJIUTENS Y UpEKICHUS
o (akTe mpensoxKeHus nojapka (BosHarpaxxJaeHus);

-0 BO3MOXHOCTH HCKJIIOYUTH JaJbHEHIINE KOHTAKThI C  JIALIOM,
NPEJIOKUBIIMM MOJAPOK WIIM BO3HArPaXKJIEHHUE, €CIM TOJIBKO 3TO HE CBSI3aHO CO
CITy»Ke0HOH HEe0OXO0IUMOCTHIO;

- cIy4yae, €cCiIM TOJapOK WM BO3HAarpaXkJIeHHWE HE MPeJCTaBIsIeTCs
BO3MOXHBIM OTKJIOHUTh WJIM BO3BpPATUTh, MEpefaTh €ro C COOTBETCTBYIOIIEH
CIIy’)K€OHOW 3amMCKOW JJIsl TPUHATUS COOTBETCTBYIOIIMX MEP PYKOBOIUTEIIO
VYupexaeHuss ¥ NpoAOTKUTh padOTy B YCTAHOBICHHOM B YUPEXKICHUU TMOPSIIKE
HaJl BOIIPOCOM, C KOTOPBIM OBbLJT CBSI3aH MOJAPOK UM BO3HATPAXKICHUE.

3.12. B ciy4yae BO3HUKHOBEHHsI KOH(IMKTa MHTEPECOB WM BO3MOKHOCTH
BO3HUKHOBEHUS! KOH(JIMKTa MHTEPECOB MPHU IMOJYyUYEHUH AEJIOBOrO MOAapKa WU
3HAKOB JIEJIOBOI'O TOCTEIPUUMCTBA paOOTHUK YUpexkIeHUs 0053aH B MHUCbMEHHOMN
dopme yBenOMHUTH 00 3TOM OJHO U3 JODKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a
IPOTUBOJEHCTBUE KOPPYIIMH, B COOTBETCTBHUM C MPOLEAYPOH PACKPBITHS
KOH(IMKTa HWHTEPECOB, yTBepkJAeHHOU I[lonokeHueM O KOH(IIMKTE HMHTEPECOB,
MPUHATHIM B Y UpEKICHUM.

3.13. PaGoTHukam YupexaeHus 3anpeniaeTcs:

- CAMOCTOSITENIbHO TPUHUMATh MPEUIOKEHHSI OT OPTaHU3alMNA WIH TPEThUX
JUIl O BPYYEHUH [ENOBBIX TMOJApPKOB U 00 OKa3aHUM 3HAKOB JEJIOBOTO
rOCTEPUUMCTBA;

- IpUHUMAaTh 0€3 COrjacoBaHUsl C JUPEKTOPOM YUPEKIEHHUS eJIOBbIC
MOJapKU U 3HAKU JIEJIOBOTO TOCTENPHUHMCTBA B XOJ€ MPOBEIACHHUS JEIOBBIX
MIEPETOBOPOB, MPHU 3aKIIOUEHUU JIOTOBOPOB, a TaKXKe B HWHBIX CIy4asx, KOTJa
no/100HbIe IEHCTBHS MOTYT MOBJIHATH UM CO3JaTh BIIEUATIICHNE 00 UX BIUSHUU Ha



MPUHUMAaEMbIE PEIICHNUS;

- IPUHUMATD JEJIOBBIC MOJAPKU M 3HAKHU JIETIOBOTO TOCTEIPUUMCTBA B XOJI€
MIPOBEICHHS TOPTOB M BO BPEMS IIPSIMBIX IEPETOBOPOB MPH 3aKIIFOUESHUH JOTOBOPOB
(KOHTPaKTOB);

- IPOCUTH, TPeOOBATH, BBIHYKIATh OPTraHU3AIIUH WIH TPETHUX JTUI] JAPUTh UM
1100 MX POJACTBEHHUKAM JEJIOBBIC MOJAPKU W/WIIA OKA3bIBaTh B MX MOJB3Y 3HAKU
JIEJIOBOTO TOCTENIPUUMCTBA;

- IPUHUMATD MTOJIAPKU B BHJIC HAJTHMYHBIX, OC3HAIMYHBIX JICHEKHBIX CPEACTB,
[IEHHBIX OyMar, AparoleHHbIX METaJIOB.

3.14. YupexxneHne  MOXeET  HpUHATh  pemieHue o0  ydacTMM B
OJIarOTBOPUTENBHBIX MEPOTPHUSTUSIX, HAMPABICHHBIX HAa CO3/IaHHWE M YIPOUYCHHE
uMumKa  Yupexaenus. [lpwotom mmaH u  OO/DKET ydacTusi B JIaHHBIX
MEPONPUATHUSAX YTBEPKIACTCS PYKOBOIUTEIEM Y UPEXKICHUS.

3.15. B ciywyae OCYyIIECTBJICHHS CHOHCOPCKHUX, OJIarOTBOPUTEIBHBIX
nporpaMMm  YUpexkJIeHHE JIOJDKHO TIPEIBAPHUTEIBHO  YIOCTOBEPUTHCS, UTO
npenocTapisieMas — YUpexJeHWeM TOoMOoIlb He OylneT UCHoJib30BaHa B
KOPPYIIIMOHHBIX [EJISAX WM HHBIM HE3aKOHHBIM ITyTEM.

3.16. [lpu B3aWMOACWCTBMM C JIMIAMH, 3aHUMAIONIUMH JOJKHOCTH
MYHUITUTIATBHOM CITYKOBI, clemyer PYKOBOJICTBOBAThCS HOpMaMH,
PETYIUPYIONUMH  ITHYECKHE HOPMBI U TIpaBUia CIY)KEOHOTO TMOBEICHUS
MYHULMOAIBHBIX CIYyXKaIIHX.

3.17. Heucnionnenne Hacrosmux [IpaBuin MoXeT cTaTh OCHOBAaHHMEM
IUI IPUMEHEHNU K pa0OTHUKY Mep JUCIHUIUIMHAPHOTO, aJMMHUCTPATUBHOTO,
YTOJIOBHOT'O U TPaXkJTaHCKO-TIPAaBOBOT'O XapaKTepa B COOTBETCTBUU C JCHCTBYIOLIUM
3aKOHO/1aTEIbCTBOM.

4. ObsacTh NpUMeEHEeHHUS

4.1. Hacrosamue [IpaBuina noanexaTt NpUMEHEHUIO BHE 3aBUCUMOCTH OT TOTO,
KaKiM 00pa3oM NepeiatoTcs AeI0BbIe TOIapKU M 3HAKH JIEJIOBOTO TOCTEPUMMCTBA:
HaNpsIMyI0 WIN Y€pe3 MOCPEIHUKOB.

4.2. Hactostmue [IpaBuna sBAsitOTCS 0053aTENbHBIMU JJI BCEX PAOOTHUKOB
YupexaeHus B nepro]] paboThl B Y UpeKICHUU.
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